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PREAMBLE

This Agreement, entered into this 14th day of June, 1977

by and between the COUNTY OF CAPE MAY, in the County of Cape May,

New Jersey, hereinafter called the "County", and LOCAL NO. 1983,

CIVIL AND PUBLIC EMPLOYEES OF CAPE MAY COUNTY, NEW JERSEY, INTER-

NATIONAL BROTHERHOOD OF PAINTERS AND ALLIED TRADES, AFL-CIO, herein-

after called the "Union" represents the complete and final under-
standing on all the bargainable issues between the County and the

Union.

ARTICLE T

RECOGNITION

In accordance with the "Certification of Representative" of
the Public Employment Relations Commission dated January 1972
(Docket No. 369), the County recognizes the Union as the exclusive
collective negotiations agent for all employees covered in the
aforementioned certification and more specifically enumerated by

job titles in Appendix A.



ARTICLE II

MANAGEMENT RIGHTS X

A. The County hereby retains and reserves unto itself,
without limitation, all powers, rights, authority, duties and
responsibilities conferred upon and vested in it prior to the
signing of this Agfeement by the Laws and Constitution of the
State of New Jersey and of the United States, including, but
without limiting the generality of the foregoing, the following
rights:

l. To the executive management and administrative control
of the County Government and its properties and facilities and

the activities of its employees;

2. To hire all employees and subject to the provisions of
Law, to determine their qualifications and conditions for continued

employment or assignment and to promote and transfer employees;

3. To suspend, demote, discharge or take other disciplinary

action for good and just cause according to Law.

B. The exercise of the foregoing powers, rights, authority,
~duties and responsibilities of the County, the adoption of policies,
rules, regulations and practices in furtherance thereof and the use
of judgement and discretion in connection herewith shall be limited
only by fhe specific and express terms of this agreement and then
only to the extent such specific and express terms hereof are in
conformance with the Constitution and Laws of New Jersey and of the

United States.



ARTICLE II

MANAGEMENT RIGHTS (Continued)

C. Nothing contained herein shall be construed to deny or
restrict the County of its powers, rights, authority, duties and
responsibilities under R.S. 40 and R.S. 11 or any other National,

State, County or local laws or ordinances.

D. The County égrees to review and discuss with représentatives
of the Union any managerial decisions affecting job classification
or duty changes which may be created due to Civil Service Reclass-
ifications, prioi to implementation or any other matter which may

affect hours, wages or conditions of employment.

E. 'The County agrees to hold harmless any number of the
bargaining unit whose position or job classification may be affected

by a Civil Service Reclassification.



ARTICLE IIIX

DEFINITIONS

The following words and terms, when used in this Contract,
shall have the following meanings, unless the contents clearly

indicates otherwise:

Permanent employee - means an employee who has acquired

Civil Service permanent status in his position after the satisfac-

- tory completion of a working test period.

Temporary employee - persons hired for a period of not more
thén four (4) months or for recurrent periods aggregating not more
than four (4) months in any 12-month period, or employment during

a period of emergency.

Provisional appointment - means the appointment to a permanent

position pending the regular appointment of an eligible person from

a special re-employment, regular re-employment or employment list.

Part-time employee - an employee whose regular hours of duty

are less than the regular and normal work week for the class or agency.

Seasonal - employees'which are hired for the same short period

of time during the year. -

Retired employees - employees who retire from a State adminis-
tered retirement system.

Dependents - include employee's spouse and an employee's un-
married children (including any step children, legally adopted

children and foster children dependent upon employee for complete
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ARTICLE III

" DEFINITIONS (Continued)

suppdrt and maintenance and who have been reported for insurance
between 14 days and 19 years of age. Persons insured as employees

are not included as dependents.

Immediate family - means father, mother, spouse, child, foster
child, sister or brother of the employee. It shall also include

. relatives of the employee residing in the employee's household.

Grievance - means any controversy arising over the interpretation
or adherence to the terms and conditions of this Agreement and may

be raised by an individual, the Union or the County.

Overtime - means all hours worked in excess of normal scheduled

hours.

Grant employee - means persons who are employed to fill positions

funded wholly or at least 50 percent by State or Federal Grants.

C.E.T.A. employee - means persons who are hired to fill positions

funded by the Federal Comprehensive Employment and Training Act.

Anniversary date - date of hire or date of most recent title

-

change or promotion.



ARTICLE IV

GRIEVANCE PROCEDURE

A. PurEose

1. The purpose of this procedure is to secure at the lowest
possible level, an equitable solution to the probléms which may
arise affecting the terms and conditions of this Agreement. The
parties agree that this procedure will be kept as informal as may

. be appropriaté.

2. Nothing herein contained shall be construed as limiting the
right of any employee having a grievance to discuss the matter in-
fbrmally with any appropriaté member of the departmental supervisory
staff and having the grievance adjusted without the intervention of

the Union.

B. Steps of the Grievance Procedure

The following constitutes the sole and exclusive method for
resolving grievances between the parties covered by this Agreement
and shall be followed in its entirety unless any step is waived
by mutual consent:

Step One: o _ .

(a) An aggrieved employee shall institute action under the
provisions hereof by filihg with a shop steward within two (2)
working days, a written report of the differences upon a form
provided by the Union. Having completed this, an earnest effort
shall be made to settle the differences between thé aggrieved
employee and his immediate supervisor for the puréose of resolving

the matter informally. Failure to act within said two (2) working



ARTICLE IV

GRIEVANCE PROCEDURE (Continued)
days shall be deemed to constitute an abandonment of the grievance.

(b) The Supervisor shall render a decision within two (2)

working days after receipt of the grievance.

Steg Two:

(a) In the event a satisfactory settlement has not been
reached, the employee shall, in writing and signed, file his com-
plaint with the department head (or his representative) within two

(2) working days following the determination by the Supervisor.

(b) The department head or his representative, shall render
a decision in writing within five (5) working days from the receipt

of the complaint.

Step Three:

(a) In the event the grievance has not been resolved at Step
Two, then within five (5) working days following the determination
of the department head, the matter may be submitted to the Board

of Chosen Freeholders.

(b) The Board of Chosen Freeholders shall review the matter
and make a determination within ten (10) working days from the

receipt of the complaint.

Step Four -- Civil Service:

Should the aggrieved person be dissatisfied with the decision

of the Board, such person may file where appropriate for a Civil



ARTICLE IV

GRIEVANCE PROCEDURE (Continued)

Service review in accordance with the rules of the Department of

Civil Service.

C. Union Representation in Grievance Procedure

1. At the request of the aggrieved employee, the shop steward

may participate in the grievance procedure at Step One.

2. The business agent or the president of the Local Union

may participate in the grievance procedure at Step Two.

3. The international representative and business agent or
president of the Local Union, and the shop steward of the Union may

participate in the grievance procedure at Step Three.

4. At any meeting between a representative of the County and
an employee in which discipline (including warnings which are to be
included in the personnel file, suspension, demotion, discharge or
withholding of wages because of tardiness or unauthorized absence)
isAto be announced, a Union representative may be present if the

.employee so requests.



ARTICLE V

SENIORITY

Seniority, which is defined as continuous employment with
the County from date of last hire, will be given a due consider-
ation by the County in accordance with Civil Service Regulations.
In considering employees for promotion to job classifications
having a higher rate of pay, the County will consider experience,
ability, aptitude, attitude, attendance, physical condition,
proximity to job location and resﬁlts of Civil Service examination.
When all of the aforementioned items are substantially equal, senior-
ity will be the deciding factor. The County will provide to the
Union all Job Opportunity Bulletins and Civil Service test notifi-

cations within 48 hours of receipt of same by the County.



ARTICLE VI

- UNION REPRESENTATIVES

‘A. Accredited representatives of the Union may enter the
County facilities or premises at reasonable hours for the purpose
of observing workiqg conditions or assisting in the adjustments of
grievaﬁces. When the Union decides to have its representative enter
the Coﬁnty facilities or premises, it will request such permission

from the appropriate County representatives and such permission

 .will not be unreasonably withheld, provided there should be no

interference with the normal operations of the business of County
Government or normal duties of employees. There shall be no Union

business transacted nor meeting held on County time or property.

B. One shop steward may be elected to represent the Union in
grievances with the County. Each department shall elect its steward
and the Union shall furnish the Board of Chosen Freeholders with
a list of stewards. There shall be one chief steward who shall be

elected by the committee of stewards.

C. The County agrees to give time off the job with pay for
"_shop stewards performing their Union duties, such time shall not
exceed two (2) hours per day. The Union agrees to take all steps

necessary to insure that this time is within reasonable limits.
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ARTICLE VII

HOURS AND OVERTIME

A. For ali non-clerical employees in the following depart-
ments: Crest HaQeﬁ, Buildings and Grounds, Airport Maintenance,
Roads and Bridges, County Park Commission; effective January 1,
1978 the basic work week shall be eight (8) hours per day, forty
(40) hoﬁrs per week, which may be scheduled Monday thru Saturday
inclusive. The time taken for meals will be inclﬁded in the day
as part of the eight (8) hour day, such time shall not exceed one

(1) hour.

Bf Payment of overtime for all hours worked in excess of
eight‘(S) hours per day or forty (40) hours per week, a;l hours
worked on Sunday or Holidays shall be compensated for at the rate
of one and one half (1 1/2) the straight time rate. Overtime will
be compensated in one half hour (1/2) hour units, fractional portions
being counted as a full half (1/2) hour except that no payment will

be made for an initial period of less than fifteen minutes.

C. For employees at Crest Haven'who are éssigned duties
principally involved with the care and maintenance of patients and
for employees assigned as property and security guards, drivers in
Fare Free Transportation and bridge operators, the provision for

Sunday overtime payment mentioned in Section "B" will not apply.

- 11 -



ARTICLE VII

HOURS AND OVERTIME (Continued)

D. For all other employees (those who were working six (6)
hours per day, thirty (30) hours per week in 1976) the basic
work week will be established in accordance with the following

schedule:

1. Effective September 9, 1977 the basic work week will be
thirty-two and one half (32 1/2) hours per week, i.e. 9:00 a.m.

to 4:00 p.m. with one half (1/2) hour for lunch, Monday thru Friday.

2. Effective September 3, 1978 the basic work week will be
thirty five (35) hours per week, i.e. 8:45 a.m. to 4:15 p-m. with

one half (1/2) hour for lunch Monday thru Friday.

E. Effective with the date of this agreement, all hours in
excess of the normal workday up to eight (8) hours daily will be
compensated at the straight time rate. All hours in excess of
eight (8) hours per day or forty (40) hours per week shall be com-

pensated as defined in Section B of this Article.

F. The employee shall have the option of receiving payment
in cash or compensatory time the hours work in excess of the normal
work day up to eight (8) hours per day. 1In all case where eight
(8) hours per day have been exceeded, payment»will be made in cash

for the period exceeding eight (8) hours.
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ARTICLE VII

HOURS AND OVERTIME {Continued)

G. Compensatory time shall be used within the calendar
year earned and can only be carried over to the next succeeding

year with the approval of the Board of Freeholders.

H. Overtime shall be distributed as equitably as possible
in accordance with departmental work rules as established in

Article XVII.

- 13 -



ARTICLE VIIT

HOLIDAYS

A. The following holidays shall be recognized:

1. New Year's Day 8. Columbus Day
2. Lincoln's Birthday 9. Veteran's Day -
3. Washington's Birthday 10. ‘General Election Day
4. Good Friday 1l. Thanksgiving Day
5. Memorial Day 12.‘ Day after Thanksgiving
Day

6. Independence Day
13. Christmas Day
7. Labor Day
14. Three Administrative
Days
B. Employees who are scheduled to work on the recognized
holidays noted in this Article shall be paid at the rate of one
~and one half the straight time rate for the actual hours worked on
the holiday.
Employees who are schedule to work on the recognized days
noted in this Article shall be given a day off with pay at a later

date in accordance with departmental rules established in Article

© XVII.

C. Whenever a holiday which is recognized in this Article
is decreed to be a normal§work day by an official of the State or
County Courts, the employee so scheduled shall be granted a day off

with pay at a later date within the calendar year.
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ARTICLE VIII

HOLIDAYS (Continued)

D. Holidays which fall on Saturday will be celebrated on
the preceding Friday. Holidays which fall on Sunday will be

celebrated on the following Monday.

.E. Administrative days are to be used by the employee for

personal reasons and must be used in the calendar year.
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ARTICLE IX

VACATIONS

A. Annual1vacation leave with pay shall be earned at the
rate of one (1) wérking day of vacation for each month of service
during the remainder of the calendar year following the date of
appointment; twelve (12) working days vaéation thereafter for
every year and up to ten (10) years of service; fifteen (15) work-
ing days vacation after the completion of ten (10) years and after
fifteen (15) years and up to twenty (20) years of service, seventeen
(17) days vacation; and after twenty (20) years of service, twenty
(20) working days vacation; and after twenty-five (25) years of
service, twenty-five (25) working days vacation. Permanent part-
time employees shall receive vacation credit allowance on a propor-

tionate basis.

B. Vacation allowance must be taken‘during the current calendar
yeér at such time as permitted or directed by the appointing authority
unless the appointing authority determines that is cannot be taken
because of pressure of work. Any unused vacation may be carried

forward into the next succeeding year only.

Administration of vacation allowance will be in accordance
with the "State Service Fersonnel Management", attached to this

Contract as Appendix "A".
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ARTICLE X

HOSPITALIZATION AND INSURANCE

1. The Coﬁnty shall provide a weekly disability income
program.
A. The County shall continue to provide for all permanent
full-time employees and their dependents who have been on the payroll
for two.(2) months at the beginning of the third (3rd) month of

employment.

B. The program shall provide a major medical policy up
to $25,000. with $100 deductible and 80 percenﬁ payment of all
charges not covered by the policy. The County will increase maximum
surgical payment to $800. The County will also include eye care

and will take public proposals.

C. The County will pay the full cost of the foregoing

program for all employees and their dependents.

D. Upon retirement, the County shall continue the
hospitalization and life insurance programs for retiring employees
until the death of the employee, as soon as the law permits. (At
present, the law allows only those with twenty-five (25) years of

service to receive this benefit.)

E. Upon retirement, the County will provide the retiring
employees with an insurance policy in‘the amount of $3,000., which
will be kept in effect at the expense of the County of Cape May, the
law permitting. (At present the law only allows those with twenty-five

years of service to receive this benefit.)
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ARTICLE X

HOSPITALIZATION AND INSURANCE (Continued)

F. Effective January 1, 1978, the County will provide

a Prescription Insurance Plan for employees and dependents.
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ARTICLE XI

SICK LEAVE

A. Sick leave allowances and administration shall be in
accordance with "State Service Personnel Management", attached

to this contract as Appendix "A".

B. All County employees shall be reimbursed to fifty (50)
percent of his accrued sick leave at time of retirement. Such

- time shall not exceed 180 days or $12,000.
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ARTICLE XII

SALARIES AND COMPENSATION

A. A new wage scale with salary based upon entrance plus
four (4) steps is attached hereto and made a part hereof and

referred to as Appendix "B".

B. The new wage scale was computed by applying Five Hundred

. Dollars ($500.) to each annual incremental step on the County's

1976 wage and Range Resolution.

C. The method of payment of the Five Hundred Dollar ($500.)
ihcrease for 1977 shall be péid as follows: July 1, 1977 - Two
Hundred and Fifty Dollars ($250.) to be paid by separate draft
to each employee; on or before December 1, 1977 - Two Hundred and

Fifty Dollars ($250.) to be paid by separate draft.

D. Effective January 1, 1978 each step on the County's 1977
Salary Resolution as amended will be increased in accordance with

the following schedule:

Salary Ranges 1 thru 7 5~ 0% or 100% C.P.I.

n n 8 - . 12 4.5% or 90% C.P.I.
" " 13 - 16 4.0% or 80% C.P.I.
" " 17 - 23 . 3.5% or 70% C.P.I.
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ARTICLE XII

SALARIES AND COMPENSATION (Continued)

E. Effective January 1, 1979 each step on the County's
1978 Salary Resolution will be increased in accordance with the

following schedule:

Salary Ranges 1l thru 7 - 5.0%0r 100% C.P.I.
" n 8 - 12 - 4.5% or A90% C.P.I.
" " - 13 - 16 4.0% or 80% C.P.I.
" " 17 - 23 - 3.5% or 70% C.P.I.

F. The Consumer Price Index (C.P.I.) will be for twelve (12)
months ending October as furnished by the Bureau of Labor Statistics

for the Philadelphia and South Jersey Area.

G. Employee's anniversary date is to be used for annual

incremental step.

H. Emplbyees who are assigned to and work in a title having
a higher rate of pay for a period in excess of five (5) days shall
.be paid for hours involved at the maximum rate of pay for the

title to which they are temporarily assigned.

I. When employees are promoted or transferred to a job

carrying a higher rate of pay, the employee will be placed at

- 21 -



ARTICLE XII

SALARIES AND COMPENSATION (Continued)

the incremental step in the new range, which is closest to and
in no case lower than their present rate. Such increase shall
in no way affect the interval for any increase to which said

emploYee may be entitled as prescribed in the Salary Range Tables.

J. Employees shall be paid a minimum of three (3) hours at

-.'time and one half when they are called from home after regular

work hours. If the emergency work is on a holiday, the minimum
pay hours specified will be in addition to any holiday alldwance
to which the employee is entitled.

An employee called at home and asked to perform emergency
work will proceed to his reporting center. The employee will
receive Two Dollars ($2.) personal car allowance for each completed

emergency call out in addition to the pay for the emergency work.

- 22 -
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ARTICLE XIIT

LONGEVITY

A. Effective January 1, 1977, the following longevity plan
shall be instituted based upon employee's length of continuous and
uninterrupted service with the County:

l. Five (5) years of service -- 2 percent longevity
based upon employee's base salary.

2. .Ten (10) years of service -- 4 percent

73. Fifteen (15) years of service -- 6 percent

4. Twenty (20) years of service -- 8 percent

5. Twenty-five (25) years or more of service -- 10 percent

6. Thirty (30) years or more years of service -- 12 percent

7. Forty (40)-years or more years of service -- 14 percent
B. Deputy pay shall be included in the computation of longevity.

C. Longevity pay shall be computed as of January 1.

-
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ARTICLE XIV

SHIFT DIFFERENTIAL

During the tenure of this agreement, there shall be no shift
differential provided in any departments covered by this agreement.
Employees with the title "Head Nurse" shall receive an additional
allowance of $5 per tour when assigned as "In charge Nurse" at

Crest Haven.

- 24 -
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ARTICLE XV

UNIFORMS

Uniforms will be provided during the year to those who are

required by the County to wear the given uniforms.



ARTICLE XVI

BULLETIN BOARD

Bulletih boards shall be made available by the County and
shall be designated "Union Bulletin Boards". These bulletin
boards may be utilized by the Union for the purpose of posting
Union announcements and other information of a non-controversial
nature. The department head or his representative may have removed
from the bulletin board, any material which does not conform with

the intent and provisions of this Article.
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ARTICLE XVII

WORK RULES

The County may adopt and post or otherwise disseminate such
rules and regulations as it may desire, provided that the same are
not contrary to this agreement and further provided that the Union
shall have the right to grievé with reference to the same within
five (5) days after the same are posﬁed of disseminated and/or

copy sent to the Union.



ARTICLE XVIII

NO~-STRIKE PLEDGE

A. The Union covenants and agrees that during the term of
this agreement, neither the Union nor any person acting in its
behalf will cause, authorize, or support, nor will any of its
member take part in any strike (i.e., the concerted failure to
report for duty, or willful absence of an employee from his
positiqn, or stoppage of work or abstinence in whole or in part,
from the full, faithful and proper performance of the employee's
duties of employment), work stoppage, slowdown, walkout or other
job action against the County. The Union agrees that such action

would constitute a material breach of this agreement.

B. 1In the event of a strike, slowdown, walkout or other job
action, it is covenanted and agreed that participation in any such
activity by any Union member shall entitle the County to invoke the
following:

Such activity shall be deemed grounds for termination
of employment of such employee or employees, subject,

| however, to the application of the Civil Service Law.

C. The Union will actively discourage and will take whatever
affirmative steps are necéssary to prevent or terminate any strike,
work stoppage, slowdown, walkout or other job action against the

County.

D. Nothing contained in this agreement shall be construed to

limit or restrict the County in its right to see and obtain such
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ARTICLE XVIII

NO-STRIKE PLEDGE (Continued)

judicial relief as it may be entitled to have in law or in equity
for injunction or damages or both in the event of such breach by

the Union or its members.
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ARTICLE XIX

NON-DISCRIMINATION

A. There shall be no discrimination by the County or the
Union against an employee on account of race, color, creed, sex

or national origin.

B.” There shall be no discrimination, interference, restraint,

or coercion by the County or any of its representatives against any

. of the employees covered under this agreement because of their

membership or non-membership in the Union or because of any lawful
activities by such employee on behalf of the Union. The Union, its
‘members and agents, shall not discriminate against, interfere with,
restrain or coerce any employees covered under this agreement who

are not members of the Union.
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ARTICLE XX

DEDUCTIONS FROM SALARY

A. The County agrees to deduct from the salaries of its
employees subject to this agreement, dues for the Union. Such
deductions shall be made in compliance with Chapter 310, Public
Laws of 1967, N.J.S.A. (R.S.52:14-15.9 (e)), as amended. Said
monies together with records of any corrections shall be trans-
mitted to the Union Office by the fifteenth (15th) of each month

following the monthly pay period in which deductions were made.

B. If during the life of this agreement there shall be
any change in the rate of membership dues, the Union shall furnish
to the County, written notice prior to the effective date of such

change.

C. The Union will provide the necessary "check-off authorization"
form and deliver the signed forms to the County Comptroller. The
Union shall indemnify, defend and save the County harmless against
any and all claims, demands, suits or other forms of liability that
shall arise out of or by reason of action taken by the County in
reliance upon salary deduction authorization cards submitted by the

Union to the County.
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ARTICLE XXI

SEPARABILITY AND SAVINGS

If any provision of this agreement or any application of this
agreemént to any employee or group of employees is held invalid by
operation of law or by a Court or other tribunal of competent
jurisdiction, such provision shall be inoperative, but all other
provisions shall not be affected thereby and shall continue in

full force and effect.
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ARTICLE XXIT

FULLY BARGAINED PROVISIONS

This agreement represents and incorporates the complete and final
understanding and settlement by the parties on all bargainable

issues which were or could have been the subject of negotiations.
During ;he term of this agreement, neither party will be required

to negotiate with respect to any suchAmatter, whether or not covered

by this agreement, and whether or not within the knowledge or con-
templation of either or both of the parties at the time they negotiated

or signed this agreement.
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ARTICLE XXIII

TERM AND RENEWAL

‘This Agreement shall be in full force and effect as of

January 1, 1977 to December 31, 1979. This Agreement shall

continue in full force and effect from year to year thereafter,
unless one party or the other gives notice, in writing, at least
One Hundred and Eighty (180) days prior to the expiration date

of this Agreement, of a desire to change, modify or terminate this

Agreement.
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IN WITNESS WHEREOF, the parties hereto have hereunto set

their hands and seals at Cape May County, New Jersey, on

this /4 day of q\wfm, , 1977.

U

LOCAL NO. 1983
CIVIL AND PUBLIC EMPLOYEES
OF CAPE MAY COUNTY, N. J.
INTERNATIONAL BROTHERHOOD
OF PAINTERS AND ALLIED TRADES
AFL-CIO

BY: ?)27?1?}1/1;(’? Qv//f/fi,géj;m |
7

ATTEST:

] -
/? (»‘.2,’ L & X S /ﬁ%/:/i'/“{/ 4
/ = -
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THE COUNTY OF CAPE MAY
BOARD OF CHOSEN FREEHOLDERS
CAPE MAY COUNTY, NEW JERSEY

BY: / ///%/?Z//Wm 4

e Director

ATTEST:

N ™ . LA
e Py Al o
L{‘V\{ Gl ?/\;’ Al

Clerk of the Board
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“m, onts subruitted tive conios thersol to the ly agr "d upon by
peiitioner az‘.i olher a? tod parties. 2. ision sh
. (1) A short statement of the natu c‘ the
Inforcated persons may present sintements or srovroent s (b} Dizevssion ef any testioony or 6‘" s
In writing roluvent te the prozosed action on or Lefore speei
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Subpart 5-16.102 partmental heatings 2. Por 4

(16723, Al emo

5.10.10%2 D in classin service an?
The oc l; ols thosa hire 1y day m’
A fa 3

. adrainis ob servic
ensure tl ICTA: aiier Jt & ‘

P 0y tiga H -
as prescrited by s PR o atien
iring the cours i ;o B Do one
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i leave
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Fare i

c"*nul'»*n S &4na any
voan 2o ee ut the
Sr’u:l'.’.v-)'l snatt he

Iﬁer TR
{ﬁe ourden of proof
istrate the action wos
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remarai
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erad of Lhe calencor vesr of une
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adm m*truti'e leave of absence mus
minting amhonty, izz—

€. Hequests f or

Gl .) :Hér‘ ¥
(1) Enmergenced f*s.
(2) Observaiicr

but not public ho
(3) Personal busines:
(4) Cther pavsonal aﬁfairs
However, xecme‘ for rn iglous ebservances shall ba

granted on the days and hours rcouired insofar as the
seaee will x»ot mfcvfeze with the proper cenduct of

e business.

7. Administrative leave may be taken in conjunction with

ypes of paid leave,

TR
p=
jovad
]
"
.

7-8.392¢c  Administrative lea
on a pari-time
1. Definition

ve for employees employed
basis

“Pari-time employee” means any emplovee who, bv
a"ra:::'vmcx‘i, I'Q"”llr.n} v.vr‘ s a c nsiant ,mc“ itage of
the regular an a normal work week in a class or for an
ageney; and who is poid a "ﬂrur*agn of an arnval salary

fer the tifie in which such employ
an hourly rate,

2. Regulatin

Temporary, provisional and pe rmwem: part-time em-
ployecs who moot the do as sot forth in =1 and
sceordingly are in the c"““m‘iﬂi service shall bo

cranted
admirisirative leave credit on a proportionaie basis.

e vorks or is paid at

PART 17-¢ DISABRILITY LEAVE—SICK LEAVE INJURY

Suonart 17-2.101 Employment disability report
(Form C$15)

17-9.101a Subject

This Uubmrf will dezeribe the nreparcation and use of the
employment disahiilly report (U509).

17-6.161h Purpase
This form <hall be a request by tha arenev for the De-
2bsenc

0

partmm, of Civil Sevrvice to nrurove a leave of 2bse
with pav (GLT ¢izk leave infury) for an emniovee due t
disability eiiher throu-h i Iy or itiness as a result of,
or arising from emnployment

17-6.101c  Proccdires

This form shall be prenared bv the anpointing aunthority
and submiiied in acccrda ice with the instructions printed
on the form.

If o SLI is immediatelv involved, it will NOT 4o neces-
saty to forveard the form to Civil Sorvi ¥
injury or illress is subscaucntiv the catise of
form sheuld ho forwarded and iter 17 taust ho ch; ke
“suozﬁeman:‘a! renort”? and a note made in that space:
“original not sul mit%eunno time 1%”’.

A supnlemental form sh ? submilted whenever addi-

" tional approval time is 1 sarv inciuding the retumn

of the emuolovee in every Cc“:f’ where the return of the
emplovee is subsequent to the “throush date” annroved hy
Civil Serviee, Whenever a zunplemental resort is made,
the terminnl dnie of the provious approvel shall be indi-
cated in item =18,

As stated on ihe form, SLI is limited to the reriod re-

ouired for rossible recoverv from cwe ific disahilitv, or
the pericd of one vear from the date of accident, which.
ever period ends first.

17-8.101d Limitations '

(1) SLI is a privileze provided aH full-tims emnlovees
and permanent part-time emplovees who are disabled bv
m}ury or illness as a dircet result, or arising out of, or in
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the ciurae of ¢mr
rc!ati welnn of { t

csrc::fi;-,\: the rosponsibilivy Lepointing authnrit
Repaoiting the accident or 'z:jm'y tn CUC'S TUDeTic ar with a
miniznum of dolav is the y iity of the emnloyes and
undue delny in such re cuuse disapproval
of SLL

(2) If the employee hns umbm?
and/cr earnad vacation sufli
leave period, the upwmh :
mission of an original- v t CS1) form v” x] mc r
ployec has relurncd to W \' ::»;cro': that no forms shall
b2 withheld more than 30 d s from the date of coamence-
ment of {ime lest. Unless the cmpiwec has retu ned when
the form is suhmizted, the form siould be marked “in-
definite’ in item 216.

(3) If the emplovee has (2) been obviously inj'
the job, (b) exhausted all acerved sick leave and/or ¢
vacation, znd (¢) filed an aceicdont roport, he miny
for a peried of SLI not to excead one pay poricd
return of an approved €849, This situati on s oot

)

ovmen i, Tho d"‘f raination of the eays
. i .

accrued sick leave
iene to cover txn;, i 5. ated
1hor' ty may w

uncn: (a) the appointing authority beir fisiic
mwv‘y is ich :*m:rrcd, end (h) the s.v'"

of a CS40. If the SLI. in such a2 case. s
any reason, a subsequent adjustment v Li be
employee’s pay.

niade in the

17-9.101e Sick leave iniury for employees employed en a
part-tirme basis:
1. Deofinition
A part-time emuloves is anv emplovee who. f)" arrang
ment, regulariy wcﬂ:s a counstant mrce*mrze of thn reh
ular and norma i \"e“':. in a class vr {or an asencv:
and who is paid 2 m contaze of zm aniuig ; for ihe

1 salary
title in which such empioyee works or is paid at an hour-
Iy rate.

2. Leguls
'I/\rmx]q xAr'v
pluyvees whe

acoordinely are in the ¢

STl « e\,zf on a

in ro wav nrok

n
at the timo of Ie

PART 17-1d I,»“\\"‘ B

ool

T PART-TILE

1,

Subpart 17-10.101  Vacation loave for employees vinoloved

on a pari-time basis
17-10.1013 3sct
This Sa?*') art will descrihe the extent to which rart-time
erapleyecs wili l.v permiited to acerue vacatisn ieave

17-10.101b  Decfinition

“Part-time emplovee” means an emplovse who, by ar-
rangement. resularly works a constant percentove ¢f the
rezulsr and not ‘raal work week in a class or for an 'N'va(
and who is paid a pereentage of an annunl salary for tha
title in which such emplovee werks or is peid at an hourly
rate.

17-10.1012 Regulstion
Temporary, provisienal and permanent part-time em-
ployvecs who mect the definilion as set forth in 101h o
accerringly are in the classified service shall be granted
vacation l2ave crcdit on a pr tionate basis. (See at-
tached chart for comnutation gui
Editer’s Note: Tvo vacation credit charts were
adopted with those revisiens hut, due to snace limita
tions, are not reproduced herein, For further informa-
tion on these charts, contact the Department of Civil
Service. :

on
i

—

or
da

sto}
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APPENDIX

7-168.102  Sick keave fo rempioyens

part-time basis

empicyed on a
17-16.102a Subject

’f‘h K Sm’wrf wili
iyecs md be

17-16.1020  Definitic n

oseriba the extent art-time

per muted te acerue s

tn which p
ick leave,

“Part-iime e ml Y means anv emplo ‘,ee who, by
arrangeraent regul worns a consiont percenage of the

"A"

{(Continued)

resular and normal work week in a class
and who is peid a pereentage of an ennu
title in which such employec works or is p
rate. -

17-16.102¢  Rerulation

Temporary, provisional and permanent part-tinie eme
ployees whio moet the definition as set forih in 1021 zid
aceordingly are in the classitied service shali be granted
sick leave credit on a propoartionate basis. (See otta ched
chart for computation guide.)

SICK TIME CREDITF

Prorated for 1 day per month and 1'%

days per month

Pereontage of 8 Heurs/Day 12 Days/Year 7 Hours/Day 12 Days/Year
el mxe Position (15t Year) 15 Days/Year Position (1st Year) 15 Davs/ Year
Position (Hours/Month)  (Fours/Year) {(Hours/Year) (Hours/Month) (Hours/Year) (Hours/Year)
20 1.60 19 24 1.40 17 21
23 2.00 24 30 1.75 21 26
20 2.4 29 35 2.10 25 315
43 3.20 38.5 48 2.89 33.5 42
59 4.00 48 63 3.50 42 52.5
€) 4.80 57.5 72 4.20 50.5 63
70 5.€0 67 84 4.90 59 73.5
75 6.00 72 99 5.25 €3 73
&0 6.40 77 95 5.65 67 &1
80 7.20 85.5 108 6.50 75.5 845
xample: If a part-time emplovee works 40 per cent of the normal § hour per dav po;,mon (46 hours pf‘r week),
son should t\, credited with sick leave at the rate of 3.2 hour per month. For oy ‘ory month m t e first
year of emplovment inis would be a total of 38.5 hours sick lcau. credit. For every year the fter,

48 hours per year would be credited.

Subpart 18-3.101  Holiday leave for emplovees employed on

a part-mmo Liosis
16-3.161a  Subject
Tﬂla Suupﬂxt wiil describe the extent to which part-time
Le I:\)ifﬂlt_’(.\} uuLua} leave

slu

1:'5—3 EU‘L:‘J
135}

z.r*-%%‘..-,

AT 1a8s O ior aA
and \\m is ,,wj a pen cema:‘“ of an annual S'L’}I_V
title in whiech such uz.p?u\,x WOrks or is paid a
rate.

H
-

=
(:)P-«-
2y
"~ .
"

<

15-3.181¢ Regulation

Termy peraty provisional and permanent part-time em-
) j3 A . s

ployess who mmt tho definition as set forth in 10ib and ac-

cordingly are in tne classified service shall be granted

holiday leave credit on a proportionaie bazis.
- HOLIDAY LEAVE CREDITS

Prorated
Pe rcpnfage 8 Hours/Day 7 Hours/Day
of Fuli-Time Position Position
Position
(Hours/Month) (Heurs/3Tonth)
20 1.60 1.40
25 - 2.00 1.75
30 210 2.10
40 3.20 2.80
50 . 4.00 3.50
60 - 4.80 '4.20
70 5.60 4.90
75 6.00 5.25
&0 6.40 5.60
&0 7.20 6.30
¥
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CIVIL SERVICE COMMISSION
Revisiens to Loeal Yurisdietion

Personanel Manuat Concerning
Leave Beuefits of Part-Tinie Emplovees

"On January 29, 1976, the New Jersey Civil Service Com-
mission, pursuant to cuthority of N. AJ.S.A 11 I-1et Aa an
in accordance v'h‘n appli c:mﬂ D:ox ons af Lhe Adm
dure A t au ;.;{ arts 11‘:.().3.01
orvice Pe '-vn"'"l _"-.'m ual (Lrcal
Jurisdictions) concerning vacation and sick Jeave for em-
ployees employed on a part-time basis.

MARCH 4, 1976 (CITE 8 N.iIl. v
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ey

Teil ent of ma rey

Suunore 17-19.10%

b

Vacaiien leave for
on a oeri-time basi

rployees employed
71810t Sihioct

Sis Subvart will deseribe the e .Lu.t to which pari-time
-amployvess will be permitted to acerue vacation leave.

I7-I%184D Delnition

“Part-time emplovee” means any cmploree who, by
arrangemont, redtlarly works a constant pe » of 1he
reguiar and nermal wors week i a elass o 1 20CRCY;
and who is pe ’c. 3 percentave of an nmm:l Salury for the
titie i whick sech employece werks or 13 paid 24 an hourly
Laie,

17-15.1212 ".‘ ?aflcn

=3
©

~t1me uzx"]m'*” wha

i ed
a n, -
tfor enmmniat ion ¢, The

P vacation

PR (‘h-u (}f
! 1w Lo
t Qeans am‘mﬁ” afo,

P

)

I paritime

e
eil-

(Continued)

n 3

cREnes ¢

VACATION A
Provated Cf\

- 8 Hours/ 12 Davs/ 15

«?

Y)‘. Y rs/

£ Y e
PRUN D Feliiol

Pucum jake) Day Year Yeaor Year
of I'ult-"ime  Position (1-10 (1020 (0
I{ours (Hoursshonth) Years) Years) Years 4
20 1.60 19 24 az
25 2.G0 24 30 49
30 2.40 29 35 48
40 3.20 38.5 48 €4
50 4.00 48 €0 8)
60 4.80 57.5 e €3
70 5.60 67 &1 il

75 6.60 1s0-

&0 €..i0 T @3 1x3
5] 7.20 85.5 ics 1

& 40 ner cout of

.,\aumle' Ix a D

ri-time emnl

=
=}
=
=
ry
I
o

Cubpart 17-10.102  Sick lenve for employees
a part-time basis

employed on

17-10 if2a szb‘;
This Subpart '.,‘
employecs wzh b

17-12,16%0  Diafinitis
“Part-fime on
arrargement, reg

reguler and norincl wo,

> extent io which nart-time
0 acerue sick leave.

= o, T s

oy

SICX LE

and who is n2id a percentnge of
title in vwhich such employee works or
rate.

17-10.102¢
Perrnanent
as set Jort:
service =ha
bzzsis.

vy-n

5 CREDI

RS
Prorated for 1 day por month and days per month
1z Days/Year 7 Hours/Day 12 Days/Year
(ist Year) 15 Days/Year Position (1st Year) 1:':
. 5 ({ours/Year) (Hours/Yaer) (Hours/2Ionih) (Hourz/Year) T
2 1.60 15 24 1.49 7.
25 2.09 24 50 1.75 21
-~ 30 . : 2.40 29 38 2.10 25
44 3.20 S8, 45 2.80 335
59 4.00 48 €0 3.50 A
€3 4.2 57.5 72 4.20 50.5
70 5.60 67 g4 4.50 52
75 6.00 72 S0 5.25 ) 63
80 6.40 77 93 5.€0 67
9 7.29 £6.5 108 6.30 75.5
Example: If a pert-time en wloyee works 40 per cent of the normal &-hour day posi ti 1 (40 hours per weok), that
person should be cn dited v:ith sick leave at the rate of 5.2 hcurs per nor :th, For eva zy mv t t st oen
year of e {Mmcr: this would be a toial of 5.5 hours sick leave ercdil. For every year tneore

per year should be eredited.

’
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An order aﬂoptmd these rev' ns was filed -cb'ﬂ‘arv 5,

1976, a3 R 1975 d.30 (Lixempt, avem*re- Faule), T

visions arc not subgcct to C"’*l matzo“ and will no

in Title 4 uf the New Jersoy Adminisirative Code.
G. Duncan Flc;m&r
Director of Adminisiracive Proceduce
Department of State
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S e ™ APPENDIX "B"

1977

" 'PROPOSED UNION CONTRACT RANGES

GROUP "A" - $500.00

NUMBER MINIMUM 2ND. 3RD. 4TH. 5TH.

1, 6331. 6868. . 7407. 7945, 8481.
2, 6623. '7182. 7740, 8299. 8861.
3. 6927. 7510. 8091. 8674. 9256.
4, 7248. 7857. 8463. 9071. 9681.
5. 7587. 8219. 8851. ' 9482. 10,113.
6, 7941. 8599. 9259, v 9917. 10,576.
7. 8313. 8999. 9687. 10,374, 11,060.
8. 8703. 9420. 10,136. 10,853. 11,572,
9. 9113. 9862. 10,609. 11,357. 12,103.
10. 9546. 10,322. 11,100. 11,877. 12,657.
11. 9997. 10,808. 11,621. 12,434. 13,246.
12. 10,471. 11,3109. 12,167. 13,016. 13,866.
13. 10,969. 11,855. 12,739. , 13,624. 14,510.
14. 11,493. 12,417, 13,341. 14,268. 15,193.
1s5. 12,041. 13,008. 13,973. 14,939. 15,904.
1s6. 12,617. 13,628. 14,638, 15,648. 16,658.
17. 13,865. 14,967. 16,071. 17,172, 18,275.
18; | 14,531, 15,648. . 16,838, 17,992. 19,147.
19. 15,234, 16,438. 17,641. 18,847. 20,050.
20. 16,744. 18,061, 19,381. 20,699. 22,021.
21. 1%,556. 18,935. 20,314, ' 21,694. 23,076.
22. 18,408. 19,853, 21,297. 22,740. 24,186,
23, 19,305. 20,816. 22,3217, 23,838. 25,349,
5 years = 2% - 25 years = 10%
10 years = 4% 30 years = 12%
15 years = 6% 40 years = 14%
= 8%

20 years



